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--- which typewriter? 


Oy ED, reliability. Qualities of a great 
daily . and these typewriters. In 
newspaper offices all over the land 
Smith-Coronas take a pounding from 
reporters, re-write men, feature by-liners. 
They stand up well, with the same free- 
dom from breakdowns that has served 
industry through heavy-pressure years. 

For the needs of manufacturing, 
transportation and business, more and 
nore new Smith-Coronas are becoming 


available... machines that give promise 
of surpassing even the ‘old-timers’ ”’ 
ged performance 
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FROM “STENO” TO STAR— 
VIA SHORTHAND 


a HELEN RAYMOND LAMBERT 
| 


| 
| 








! 
i itt 


Van and “Charlesie™ Brvant 
the and dialogue be on 
his Metro-Golduwvn-Maver starring vehicle 
it be that } 


appear on 


lore ront 


“No Le ! 


“husiness” his note 


scenes 


sone 


her 


piece of 


copy? Vans looking so stern her 


his usual smiling self on our cover 


It’s a Strenuous Life! 


Ma 


(Rha 


fia, 


j 
lite 


Vo 


called 


inn 


Love 


Wrirer 


discuss 
meras 

* Can 
didn't 


onitrast 


fo 


= 


pler 





tibet (: Wi seplember, 1916 


a Is ¥ ourGenerosityOnlySkinDeep? 
wis | ; 


lest lt and See! 


EVELYN L. NELSON and ESTHER M. DOUTY 


W “or | 





Waitt, September, Bi 


Letter-Ple 


Tailor-Made Fj 


) our 


ALAN €. LLOYD 
\s-istant Editor of the 
Gregg Publishing Company 














‘mber, Bh Gnece W kirk 


Plent Seales 


le Fe 
) ourGoners 








September, 1946 









STANDWELL PRODUCT 
ra é a» 
nme, @ en 






S CORPORATION 
one 
pen oP Ges 


rent ie 








| 
- — 
Gp icowe 
hort ef . 4 
di \ ‘ I 
is n Dute te side address 
Line length: 4 








li Grece Wrirer. September, 





he 
| 


= 




































mer, » Grece Wrirer. September, 19146 7 








| — 


-— 
= 6 he 



























Tur Greco Writtr, September, 









Are You a “Last Mile” Girl? 
JULIE VAN DUYN 


APA 


Do You Know Your Oflice Ktiquette? 


NELLIE BRIGHTON 
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AS YOU BEGIN SHORTHAND 
With this welcome to the beginning student is a page of re- 
view on the Brief Forms all of you can practice with profit 
JANET KINLEY GREGG 
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Brief-Form Phrase Review 


Practice these common phrases until you can writ 


them off in one piece. without hesitation. and can 


id .our own notes - readily as vou can thes 
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srepare, to send, | am sending sou I asked, he 
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Information Desk 





Don’t vou often have questions to ask 


about the work of secretartes, stenogra- 


phers, typists, or shorthand reporters? Why 
not send them to Information Desk. The 
Gregg Writer. 270 Madison Avenue, Neu 
York 16, N.Y { letter is not necessary 


post l card will do 
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There’s History in a Name 
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>» YOU NEVER CAN TELL 





Phe following account of a soldier's use of shorthand was given by Captain 
Donald Beisel, U. S. Army Air Corps, when he recently stopped in to say 
hello to a friend in the New York office of the Cregg Publishing Company 
Captain Beisel is now released from active duty and is working in a secretarial 
capacity in New York City. 
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{Al clab 0 papers should be accompanied by a typewritten list of names to expedite 
checking aud insure accuracy in sking out certificates. September opy ts fg as mem 
beg hip. fest tor ©) 1 7 ( rT. oo 0 t, 1. until receipt of the “Oh tober 1946 issue. 


Senior O. A. T. Test 


INSTRUCTIONS This is a simple test. within your capabilitics Iype a copy of the announce- 
ment. Then select {rom the information diven below the itims necessary te am interesting 
announcement similar to that of THI COMMERCIAI CLUB INTERNA 1 If N Ml The whole 
iob should nut take ve more than twenty minutes 


ee ee 


: COMMERCIAL CLUB INTERNATIONAL 
. extends to you a cordial invitation 

to attend the 
FIRST ANNUAL CONVENTION AND EXHIBITION 

of the club 

to be held in the Grand Ballroom 
of the 
DE LUXE HOTEL 
Saturday, September 28, 1946 


* _ * 





Demonstrations of Printing Machines 
Display of Printed Matter 
Discussion of the Art of Printing 


Guests of Honor 
The Honorable Thomas H. Brown 
Mayor, Spring Park 
and 
Doctor John L. Jones 
President, Central City Board of Education 


a 


~ 


Exhibition open all day 
Convention meetings at 10 a.m. and 2 p.m. 
Banquet at 8 p.m. For reservations 
write or telephone the Secretary, 

18 Main Street, Verden, Colorado. 
Telephone, MAin 1-1234 


0 —_— 





Members of the school as well as_ at 2 o'clock. The day of the meeting will 
graduates are invited to attend the First be Monday, September 30, 1946. 
Annual Convention and Exhibition of List the Guests of Honor. (You may 

| the Steno Circle. The convention and wish to invite the principal of the school 

exhibition will be held in the a ditorium and the superintendent of schools.) 

| of (mention the name of your school). State that tickets or reservations can 
The exhibit of shorthand writing and be secured for the proposed luncheon, 
typewriting will be on display all day, and give the source. (Better insert name 
and meetings, at which various topics and address of your school here.) And 
in connection with the study are to be telephone, Central 2-2222. 

diccussed. will be held at 10 o'clock and Seo paw 30 ter Detter Pee! 
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September Competent Typist Test 
Use double spacing in typing this test 


Salus al auchis ts teieaed an tie Gat af Gat ae Gb onde ts lane oe a ee 
Strokes 
Big business did not build the wealth of this country. 
It was individual, hard-hitting and hard-working men 
who started small, independent, competitive businesses. 
Such men and the businesses they start will continue to 
build the country if it is to continue being built. Immi- 
grants often show more devotion than we natives to the 
rugged pioneer virtues that carved America out of the 
wilderness and made it rich and great. They cannot get 
the white-collar jobs with the big companies; they have 
to get out and hustle. They hope hard, grin at adver- 
sity, laugh at the odds that beset them — and work like 
mischief themselves. 

Samuel Zemurray arrived in this country as a penni- 8 
less, uneducated immigrant boy. He didn’t ask what 
his chance was. He saw the banana boats pulling into 8 
the harbor and told himself that it had been done be- 
fore. Thereupon, with a banana peddler’s cart, he set 
out to do it again. In 1930 he sold the banana boats and 51 
the business he had built up to the United Fruit Com- 1003 
pany for three hundred thousand shares of the stock of 1058 
that firm. Today he is the president of the company. 1113 

Before the war, and after twelve years of depression. 

I found young men everywhere displaying a degree of 1219 
timidity that would have lost this country to the Indians 
a century and a half ago. I talked to hundreds of these 1334 
young men. Almost all of them agreed that men who 1385 
develop businesses of their own turn out to be the most 44 
successful men of the nation, but they would question 1495 
how many men can do it. Most young men who want 1544 
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Strokes 
to work for an established business are not looking for 1600 
what the man who started that business was looking 





for — opportunity for personal growth. An average 
young man of today who is thinking of going into busi- 7 
ness for himself is likely to ask whether he can make 1s 
the money that might be made with a large utility com- 1861 


pany, say. Will he get the social prestige he would get 191 
at one of the banks? Will he achieve the security a job 
on a railroad gives a man? But if he is really smart and 20 
wise, he will ask himself a more important question: 
Will I be a better man working for myself or for some- 


— 


one else? 215! 
Most bright young men are ambitious when they go —_ 220 
into financial and industrial organizations, but at the 225¢ 





end of a few years too many of them have settled into 


| the groove. What looked like a golden opportunity may 
turn out to be just a job. The great institution they 
| were so anxious to get into often proves to be a white- 
collar assembly line. 
The better a young man does in the business of some- 254 


one else, the stronger the arguments usually are for his 200) 
getting out. If he has the ability to make money, the 2661 
| odds are that he will make more on his own. The man 
| who works for himself takes risks, but he gets the op- —_.276 
portunity to become an employer and he has the profits 

of the employer. The man who works for himself will 287 
work harder. The fellow who is starting his own busi- 

ness wishes very often that he had a thirty-hour day 

| and a ten-day week instead of a seven-hour day and a 
five-day week. Such interest and ambition makes him 

| smarter and keener. The desire to make a success of 

his venture provides a maximum incentive for him to 
do his best. — From “Young Man. Be Your Own Boss,” by 
William Benton. 


Re peat tres fhe 











Junior O. 
INSTRUCTIONS: This is a simple test of artist 
typed on plain paper. Supply today’s date Write 


complete this test. 


Dear Mr. Smith: 


The Middle America Information Bu- 
reau has asked me to give you the fol- 
lowing information: 

The vitamin-rich juices of the orange 
and the tomato have been discovered in 
a new tropical fruit, the naranjilla, ac- 
cording to an announcement by the U. S. 
Department of Agriculture. The flavor 
and properties of the naranjilla, now be- 
ing successfully grown in Guatemala, 
compare favorably with these fruit fa- 
vorites. Experimentation is now under 
way to facilitate the exportation of 
frozen concentrated naranjilla juice to 
the United States. 

Development of this fruit comes si- 
multaneously with the launching of a 
wide program of nutritional research 
throughout Middle America. The pro- 
gram is proceeding under the direction 
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1. T. Test 

4. ° es 

1« arrangement and correct typing a letter to be 
at top of sheet the number of minutes taken t 


of leading scientists of the School of 
Pan American Agriculture in Honduras, 
sponsored by the Massachusetts Insti- 
tute of Technology. 

These two famous scientific and edu- 
cational institutions have joined hands 
to raise the health and nutrition stand- 
ards by seeking out and developing 
cheap domestic foods, high in vitamins, 
proteins, and minerals. Among the new 
tropical foods being developed by these 
specialists is the fruit of the pejibaye 
palm, which looks like an apricot and 
tastes like a chestnut. 

Nutrition research in these countries 
often serves as a testing ground for new 
foods for the United States. Nutrition- 
ists in Guatemala believe that naranijilla 
juice may prove to be as welcome to 
North American tables as are such an 
cient Middle American staples as pota 
toes, tomatoes, and corn 
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THE FUTURE OF REPORTING 
Holds no terrors for the writer with “verbatim” skill, though 
keener competition calls for better and better preparation 
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or in a mechanical sharp- 
ener. The beauty of it is 
that it costs no more than 
a conventional eraser. if 


your dealer doesn't have 
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‘em, write to A. W. Faber, 
Inc., Newark 4, N. J. 














=7099 without Brush 
=7099B8 with Brush 
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